FISHER HOUSE GUEST CHECK OUT WORKSHEET

IN THE ROOM:
1. Place sheets, towels, blankets and anything used that requires washing in the laundry basket for our housekeepers to wash.       
1. Gather all trash from your room and dispose of it in the brown dumpster located in back parking lot.  Fisher House recycles paper and cardboard.  Please flatten all cardboard boxes and dispose of them in the large blue dumpster.  Please dispose of paper in the small blue recycle bin.
1. Restore all videos, books, and any other items used during your stay to their proper places.
1. If you have a small refrigerator in your room, please remove all breast milk. 
1. Check under bed, in closet and in all drawers to make sure that you have all of your belongings.

IN THE KITCHEN:
1. Remove all food items from your cabinet, refrigerator and freezer space.
1. Discard all items or should you choose to leave any food please remove your name and room number, and place items on the house shelf. 

GENERAL:
1. Return any borrowed items to the Manager (passes, breast pumps, game boys, DVD’s, etc.)
1. Notify the Manager if there are any repairs that are needed.

WEEKDAY CHECK OUT:
1. Check-out time is 1200.  Late check-outs must be approved by manager.
1. Place room key in the black drop box located outside managers’ door upon departure.
1. Notify the staff of your scheduled departure as soon as possible.
1. Please fill out a Customer Satisfaction Survey (located on the inside cover of the blue room binder) and place in the black drop box located outside the managers’ door.

WEEKEND CHECK OUT:
1. Check-out time is 1200.  Late check-outs must be approved by management.
1. Place room key in the black drop box located outside managers’ door upon departure.
1. Please fill out a Customer Satisfaction Survey (located on the inside cover of the blue room binder) and place in the black drop box located outside the managers’ door.




We hope your stay with The Fisher House was pleasant.  Safe Travels!

